
[INSERT:  Date]
Dr. Warwick Arden
Provost and Executive Vice Chancellor 

Box 7101

NC State Campus

Dear Provost Arden:
I write to recommend faculty emeritus status for [INSERT: Faculty Member Name].  [INSERT: Faculty Member Name], PeopleSoft No. [INSERT:  Peoplesoft #], [will retire/retired] from NC State on [INSERT: Date] after [INSERT: # Years] years of service as a faculty member in the Department of Extension Administration - [INSERT: County's name] County. I have also requested that [INSERT: Faculty Member Name] submit an updated resume to University Archives.

[INSERT: Provide a comprehensive statement concerning the faculty member’s overall contributions to the University and a brief history of University employment.]
Thank you for considering this request to name [INSERT: Faculty Member Name] as Emeritus Field Faculty in recognition of honorable contributions to NC State University.

Sincerely,

Enter DED’s Name
Sheri L. Schwab
District Extension Director
Associate Director and
_______ District
Director of County Operations
Joe Zublena
Richard Linton
Associate Dean and 
Dean

Director, NC Cooperative Extension Service
College of Agriculture and Life Sciences

c:
[INSERT: Faculty Member Name] (optional)
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