May __, 2009

<Volunteer Name>
<Insert Address>
Dear ______,

Based upon your expressed desire to remove yourself from leadership of the Clover Kid 4-H Club and to not pursue re-chartering for that club in Clover County, we accept your resignation as an active volunteer with the Clover County 4-H program.

Terminating your affiliation with the Clover 4-H Club carries with it your responsibility to return to the 4-H office all 4-H club records, chartering papers and materials purchased using 4-H funds.  We will continue to recruit potential leaders for the club, and these records will be helpful for any new volunteers who may decide to work with our youth interested in the 4-H horse program.  

This also ends your privilege of using the 4-H name and emblem.

Please know that your work with 4-H club members has been valued and appreciated, and it is our hope that should your situation in the future allow for involvement with 4-H, we would welcome the opportunity to discuss appropriate roles and assignments.

Thank you, again, for all that you have done to support the young people in Clover County 4-H.

Sincerely,

