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Accessing Club Information Instructions 
Only 4-H club volunteers with administrative privileges will be assigned a PIN. If you are a primary club leader and have 

not received your club’s PIN please contact your 4-H agent.  This PIN must be kept confidential (it is not to be shared 

with other club volunteers or supporters due to data security).  

 
1. Click on the “View” button beside the approved 

volunteer’s name. 
 

 

 
 

2. Click the “Clubs” option from the navigation pane.
    

 
3. Click the Manage button beside the club to manage. 

      

 
4. Enter the PIN that your 4-H agent assigned and click 

“Login.” * The PIN # will remain the same for the 
year.  If you forget the PIN please contact your 4-H 
agent.  
 
 

 

 
See page 2 for viewing and downloading roster.  

 

 



 

 

Club Manages View 

 

5. Click “Download Roster” button to download an Excel file.  

Roster Includes: Name, Age, Role, Gender, Family Email, Family Phone, Address, City, State, Zip Code, 
County of 4-H participation, and Primary Guardian’s Name & Phone.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

North Carolina State University and North Carolina A&T State University commit themselves to positive action to secure equal opportunity regardless of race, color, 

creed, national origin, religion, sex, age, disability. In addition, the two Universities welcome all persons without regard to sexual orientation. North Carolina State 

University, North Carolina A&T State University, U.S. Department of Agriculture and local governments cooperating.  


	NC.4HONLINE.COM                                                                                              4-H Club Leader Guide
	Accessing Club Information Instructions

