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Activity #7 (Step #3, Make a Plan)
Put things in Priority Order

Preparation Guide
Objective

This activity helps program participants think about the actions needed to take to reach financial goals.   Often people can identify which actions to take but may have some confusion about the order of the actions.  Common questions are  “where do I start?,” and “what comes next?”  This activity provides the space and opportunity for group interaction to consider these questions and find answers.  The discussion leader should read the Discussion Guide in advance of the workshop or session with the learners.  Participants will: 

1. develop a plan by selecting the best sequence of financial management actions to accomplish the financial goal.  
2. gain insight on the decision-making process by reflecting  on the reasons they chose the particular order of actions.  
3. learn new ways of decision-making through group discussions with other participants and discussion leader comments.
Materials

For the discussion leader:

A copy of  Activity #7 Discussion Guide

For each group of participants, materials needed for this activity are:

· Game board for Activity #7 and the game board sentence strips. 
· A roll of masking tape or other easily removable tape.
· Optional: Newsprint and easel for each group to write its final order.
· Markers for writing on the newsprint (if using).
Preparation

Be sure to read the Discussion Guide well in advance of the date of your training session.

Number of Participants:

· Speak to your event organizer and find out how many participants may attend.  Ask about the  room you will use to understand whether participants will be grouped at tables, are the tables round or square, and so on.
Preparation (continued)

· Think about how many groups you might be able to form based on the number of participants.  This will guide the number of game kits needed.
· Check the Materials section and collect the appropriate number of materials.
· Print on heavy paper stock and laminate the Game Board and Sentence Strips.  Consider making and brining an extra Game Board set or two in case more people are present.
· Note – Game Boards and pieces are reusable.  Be sure to collect them at the end of the workshop.
Game Preparation

· Read through the Game Board instructions to gain an overall sense of the game process. 
· Review instructions describing how to organize participants and how to facilitate the session.
· Mark or highlight sections if that will be useful to help you quickly locate certain pieces of information.  These are your instructions - make them work for you!
· Here is a place for your notes:_____________________________________________
· _____________________________________________________________________
· _____________________________________________________________________
· _____________________________________________________________________
· _____________________________________________________________________
[image: image2.jpg]State University

NC A&T State University
COOPERATIVE

EXTENSION
_ Empowering People « Providing Solutions




Activity #7 (Step #3, Make a Plan)                    
Put things in Priority Order   

Discussion Guide
Introduce the Activity

We reviewed the benefits of having a financial plan and practiced setting goals.  Now we are going to make a plan with action steps to reach our goal.   In this activity we are going to imagine we have set a goal to save $3000 in a bank or credit union account over five years.  Now that we understand how to create a SMART goal, we need to develop a plan to reach our goal.

Let’s get started with making our plan.

Procedures 

1. Participants will work individually and then collectively while in small groups.  Assign a group recorder to keep track of the groups’ logic for its selections. Ask the groups to select a spokesperson to report their final decision.
· Distribute a game board to each participant.
· While participants are working, distribute one sheet of newsprint to each group to record their final agreed-upon sequence of actions.
2. As a group, participants will create a plan of action to accomplish the Game Board goal of saving $3000 in a bank or credit union account.
3. Using Activity# 7 Game Board and the Action Sentence Strips, the group will come to agreement about the best order of the actions.
4. Each group will report out the order it selected.
5. Discuss how the groups approached deciding on the order of actions to be taken.
6. If all the groups have the recommended order, compliment them on their work.  If some groups have a sequence other than recommended, use the Action Order Discussion Guide below to lead a discussion about the most effective action order.
Instructions to Participants

1.  Break into small groups.

2.  Work individually to create your own order of actions.  What you think comes first, second, and so on.

3. Once each person is finished, gather as a group to discuss the various orders and decide as a group an order to present to the class.

4. The group recorder is to use the flip chart paper to record the group’s order.

5. The group reporter will report out to the larger group the process and reasoning by which the group arrived at their final action order. 

Action Order Discussion Guide

There is some flexibility in the approach to establishing a regular savings plan.  The notes below provide some thoughts for discussion if participants suggest an order other than the recommended order below.    

1. Find money to deposit – 1st 
· This is first.
· You need to know how you can save on a regular basis in order to develop your savings plan.  
· Why not second?  It could be second but sometimes special interest rates are available to accounts opened during a certain time period.  If the money is not available to open the account the interest rate may be lost.  Then you will have to shop for a new interest rate once you have the money available.
2. Shop for the best interest rate – 2nd    
· This is second.
· You want to have the money available to take advantage of any time-limited interest rate offers.
· Some interest rates apply only when certain minimum deposit levels are met.  For example, opening balances of $1000 or more.
· Some interest rates are based on the amount of time the money will be left on deposit – such as a 1 year Certificate of Deposit.
· What else might you want to consider?
· Ongoing account fees?
· Location – easy to get to?
· Hours of operation – even though the savings account will not be a transaction account, you might still need to visit the institution for other matters.  Are the hours compatible with your schedule?
3. Open a savings account – 3rd
· This is third.
· You know the amount of money available to deposit.
· You know the best interest rate for your initial deposit amount and deposit pattern (monthly, semi-monthly, etc.).
· You know approximately how long you plan to leave the money on deposit.
4.  Make first deposit - 4th 
· This is fourth.
· Now that you have opened your savings account, it is available to receive a deposit.
5. Arrange for payroll deductions - 5th
· You can use your savings account number to establish payroll deductions.
· Payroll deduction may take a few weeks before the first deposit is made.
6. Continue making regular deposits - 6th
· Now that payroll deduction is established you can continue to make regular deposits, even after your goal is met.  The additional deposits can be used toward a new goal.
· What will you want to do periodically?  Check to be sure you still have the best combination of interest rates, service and convenience.
Conclusion

Encourage participants to use the Take Action form on page 1 - 14 to establish their own goals.

It All Comes Down to A Decision 

Review page 1 - 15 with participants.  Emphasize that whenever you spend money you make a decision, even if it is a small one.  Remind them to think about what they value most in life and the goals they have set for themselves.  Before spending...think “will this move me closer to or farther away from my goals?”

Review the  “Do it FOR YOURSELF” section.

Distribute evaluation.

Thank the participants for their participation and tell them you have an evaluation to help North Carolina Cooperative Extension refine the program.
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